
Prize Planning
Template

EVENT DATE

Event Snapshot
Event Name: ______________________________________________________________

Fundraising Goal: _________________________________________________________

Prize Budget: ______________________________________________________________

Target Audience: __________________________________________________________

Prize Ideas
 
 
 
 
 
 
 
 
 
 
 

Potential Donors & Sponsors
 
 
 
 
 
 
 
 
 
  
 
 



Prizes

Prize Name Category Retail Value Donated By Cost to You Appeal 
(H/M/L)

Secured Notes

Prize Tier Checklist

Grand Prize selected
2-4 mid-range prizes selected
Small / filler prizes added
Prize bundles created
All donations confirmed
Prize photos sourced



Prize Donation Tracker

Donor Name Contact Info Prize Value Confirmed Thank You 
Sent?

Marketing Notes & Prize Promotion Plan

Top prize selling points:

 
 
 
 
 
 

Social media messaging ideas:

 
 
 
 
 
 

Photos needed:

 
 



 
 
 
 

What to highlight on your Raffle Rocket listing:

 
 
 
 
 
 

Ticket Pricing & Structure

Ticket Price

Bulk Packages (ex. 5 for $20, 20 for $60)

Draw Date & Time

Winner Notification Method

Compliance & Logistics Checklist

Review local raffle rules
Confirm prize legality / restrictions
Collect receipts for purchased items
Photograph all prizes
Upload details to Raffle Rocket
Prepare winner announcement copy
Set up prize table or pickup plan


